[image: ]Work with My Business Presence
Karen Clark, CEO 707-588-9290 karen@mybusinesspresence.com
Intake Form | Custom Fan Page
All sections must be filled out and attachments must accompany this form before work is started. Thank you!

Services you’d like:
____ Custom 540x180 profile image for Fan Page (headshot and/or logo, links/social media)
____ Custom FBML Welcome landing page visitors see before becoming a fan
____ Custom FBML Testimonials page (attach testimonials)
____ Install Youtube for Pages application tab
____ Install Networked Blogs application (paste blog URL)
____ Logo or other graphic on the left sidebar (linking out?)
____ Email news signup box on left sidebar (attach news sign up embed code from your service)
____ Other custom tab or sidebar:

Your Name:
Your Business Name:
Your Email Address for Customer Contact:
If you already have a Fan Page started, paste the link here: 
If your business has a website, paste the link here:

Place an X next to any of these items/icons you would like included on your custom Welcome landing page:


My Business Presence – www.MyBusinessPresence.com  - karen@mybusinesspresence.com
	May not be redistributed in any form without express permission from Karen Clark.  		
____ Video (attach URL to your specific video)
____ Email news sign up (attach code)
____ Twitter (Twitter username?)
____ Youtube (attach URL to your channel)
____ LinkedIn (attach URL to your profile)
____ Yelp! (attach URL to your business page)
____ Check In on Foursquare badge (attach code)
____ Paypal/shopping cart button (attach code)
____ Affiliate links/buttons (attach images/links/code)
____ Other. List here: 


Additional helpful information – Are there any slogans, quotes, or other copy you want to make sure we include?



What colors or themes do you generally like? If you’ve seen some fan pages you like, paste the URLs here so we can get an idea of your tastes. If you have a website or blog you’d like us to mimic, paste the URL here as well:


Ideally, any images you’d like incorporated will already “live” online somewhere. Let us know where they reside (on your website, on a Flickr or Photobucket account or…?) If they do not, we can set you up with a free Photobucket account to host them. In either case, please either copy/paste the link to the following, or attach:

Company logo if any		Head shot		Any additional images to incorporate	

Also attach a plain text document with any links or special code to install items listed above.

Before we begin, you will need to make Karen Clark an “admin” of your Fan Page. To do that, once we start Karen will become a Fan, then go to your list of Fans on the left of your Fan Page and click See All. Next to Karen’s name, click Make Admin. This will allow us to work on your page while signed into our own account. Thanks!
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